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Greenbank Pre School Fire Evacuation Guide 

1. On sound of alarm, collect children together 

2. Collect register and phone. All children contact details are in register. 

3. One member of staff to check toilet area (adults and children) 

4. Count children as leaving 

5. Leave using appropriate door. This will usually be the door marked “2”. Please 

see diagram. This means going out glass door, through metal gate (with high level 

bolt) and up one level to safe area before street gate. In the event that the 

church is on fire at that side it will be necessary to evacuate children to beyond 

the gate, cross the road and keep them safely congregated in the park. 

6. If fire causes staff to use door 1 it takes you through two doors, down steps in 

garden and a garden gate which leads to the back end of the tennis courts. 

7.  
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All staff and committee members will have a working knowledge of this policy 

 

 

 

Date: September 2023      Joan Ritchie 


